Tús Supervisor Job Description
The Tús Supervisors will work as part of the Tús Development Team with primary responsibility for supporting, supervising and managing up to 20 Tús participants each in their work placements, in partnership with local community groups. 
Reporting to: Tús Co-ordinator 

The Role of the Tús Supervisor will primarily involve the following activities: 

Management of Participants 
· Recruitment and vetting of participants 

· Providing supervision and human resource support to Tús participants as appropriate. This will include monitoring participants’ times of work, attendance, and activities. 

· Identifying any skills needs or training needs that may be met by other programmes. 

· Planning participants monthly work tasks and objectives in conjunction with community groups

· Devising and implementing appropriate progression plans for each participant. 

Administration 
· Maintaining appropriate records (written and computer format) and preparing report information for both Westmeath Community Development and the Department of Social Protection. 

· Manage the outputs and performance of participants to match the agreed expectations of the community organisation providing placements 

· Facilitating the delivery of task specific training 

· Ensuring all Tús work complies with organisational and statutory health & safety regulations and legislation 

· Ensuring the work of the Tús Scheme is at all times in support of the overall aims of Westmeath Community Development and the empowerment of individuals and communities. 

Communication & Promotion 
· Maintaining effective communications with all scheme participants 

· Liaise regularly with community organisations with regard to participant performance and work tasks. 

· Animate and promote the scheme locally as part of the Tús Team. This includes the identification of work placements in community organisations and settings. 

· Working with local employers and engaging with them to support the progression of participants as they exit the Scheme 

· Working with local agencies/bodies to ensure the smooth running of the Tús Scheme as required.

· Promoting the work of Westmeath Community Development to the wider community. 

Key Skills and Competencies 
· A good standard of general education (with ideally vocational qualifications)

· An ability to relate to and support participants and be empathetic to the needs of unemployed people

· An understanding of the needs of community organisations and knowledge of community activities and work

· The ability to manage situations where conflict arises

· Excellent communication skills both orally and in written form

· Excellent administration skills and computer literacy
· The ability to self-start while working within a team setting

· Full Irish Drivers’ Licence and access to a car for the purpose of carrying out role 

Duration of Contract 
The contract is for a full time position for 12 months initially, and may be renewed subject to satisfactory performance and the continued funding of the Tús scheme. The position is subject to a 6 month probationary period. 

Salary: €31,000 per annum 

Hours of work 
The normal working hours for the supervisor position are 39 hours per week excluding lunch breaks. 

Annual leave 
Annual leave is 20 days 

Garda Vetting 
This role is subject to a Garda vetting report that satisfies Westmeath Community Development policies. 

